In Access choose Open from the File menu and change the Files of type setting to ODBC Databases.
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Double-click the HRDG entry.  You may need to change to the Machine Data Source tab.
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After entering your password, select the tables you will want.  These are some of the ones I find most useful.
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You will need to identify the key fields for each table selected.  Just choose any that has “key” in the name.
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If you need to add a table later you can choose the Tables object, click the New button, and then choose Link Table.  Repeat the steps above to select the table to add.
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