Easy Grade Pro

Grades onto the Web

1. Call Sean Spearman (x4440) and ask him to set you up with a WWW folder. You can proceed to step #2 only after he has made this folder.

2. The address for your WWW folder is easily accessible. From the "GO" menu item,  GO to the last item, "Connect to Server" Note that the keyboard shortcut for this (for quick, later use) is  K.

3. You will then see  a new dialog box. For the server address I would enter


smb://huweb.harding.edu/james

Obviously, if your username is rmiller, you would enter this


smb://huweb.harding.edu/rmiller

4.  Next to the server address box is a "+".  If you will click on this, it will add the address to your list of  favorites . Then, next time you come to this box, just click on the new saved address that will be present.

5.  Click "connect".

6.  A new dialog box will appear. Your password is your regular "Internet" password.

7. You should now have a server icon (it looks like a globe) on your desktop. It may already be open, but if not, double-click on the icon to reveal the contents. Among other folders that may be present, there will now be a folder entitled "WWW." ALL files that you want to be accessible on the web MUST be in this folder.

8.  Open the WWW folder, and make a new folder. Rename it  to "grades" (notice all letters are lowercase).

Now,, you're ready to place your new EGP files into this folder.

9.  Open EGP to the class you want to put onto the Web.  For the grades to appear, you must have two elements present: passwords and at least one grade for one assignment.

10.  Passwords: I let the students select their own passwords. The password must have at least six alphabetic and/or  numeric  characters. 

11. At the topmost menu bar,  under "file" click on "Internet" (shortcut is I
12. A new dialog box will appear. If you only have  only one class, click on "Single Class Website Reports". If you want to put several courses onto the Web, click on  "Multi-Class Website Reports."

13.  For teacher, enter the name you prefer to see on the report.

14.  Click "Next".

15. In the next dialog box, click on the appropriate radio button, then click on the classes for the grades that need to be entered/updated.

16.  For "Main Page Options" I like to check the "Main Page Text" then click "set"  There, you can enter a sentence or two that you would like for the students to see on the main page.

17.  The Report Options are checked depending on your purposes. Personally, I check the "Custom Student Title", "Grade Summary Chart," "Assignment Chart," and "Attendance Summary."  For each of these, click on "set" to make your page have the options you prefer.

18.  If you click "HTML options" at the bottom of the dialog box,  you  will be able to change the colors and table options for the page.

NOTE: If you are happy with these options chosen in steps #15-18, you will never have to do them again! Your preferences will stay set.

19. Click on "Create."

20.  You will have a warning/choice box, noting that your files should be saved in an appropriate folder.  Check "Yes".

21. In the next dialog box, you should see Save As: with the name entered as "index.html".  You must tell it where to place this file, however. On the left, top side, you should see your server (maybe entitled with your username, and a "globe" icon.  Click on the globe or the server name.

22. On the right will appear the name of the folders in your server "share". Double-click on the  WWW folder.  Then double-click on the "grades folder which should be visible. Do NOT click on any folder inside the grades folder.

23. Click on "Save."

24.  If this is first time you are putting your grades into this empty "grades" folder, EGP will create a web page for each of your students.

25.  If your grades folder already has grades from a previous session, a new warning box will appear, saying that an item named index.html is already in this folder. It asks if you want to replace it with the one you are saving? The obvious answer is "replace"  -- you want to put in new grades and erase the older grades.

26.  EGP will then create new pages for each of your students. 

27.  How do they get to their grades?


http://www.harding.edu/tullos (if your username is tullos!)

28. The next time you go through this procedure, it will be much quicker. It takes me less than one minute to go through all of the steps to update my EGP grades to the WWW.

29.  You're done. 

