
Tenor of Our Times
Submission Guidelines

The following style guides will be followed in the publication and editorial process for Tenor of
Our Times.  We look forward to reviewing any historical submission by current & former students that
meets these guidelines.

1. All submissions should be between 10-25 pages in length, and should be submitted
electronically to mpratt2@harding.edu by Feb. 1st.  

a. File names of the e-copy must have the author’s last name as part of the title of the
file. 

b. Example: Morris – Monarchy 
c. All e-copies must be in either MS Word, or Rich Text format. 
d. You will receive a confirmation e-mail after your submission is received. 

2.  Font & Margins 
a. All papers are to have margins no greater than 1 inch on all sides. 
b. Font size must be 12 point Times New Roman font.  

3.  All papers must have a title page. 
a. The title page should not be numbered and does not count as part of the

pagination of the document. 
b. Title Page should include: 

i. Title of paper 
ii. Name (as you want it in the journal)
iii. Classification (junior, senior, etc.) & Major 
iv. E-mail address 

4. The first page of the paper should have the title in all capital letters at the top of the page. 
a. This is a double blind process.  Do NOT put your name anywhere else on the

paper except the title page.  Authors and editors will not be identified until
publication.

b. Number each page, starting with the first page of text as page one. 
c. Page numbers should be 10 pt. font and placed at the bottom center of each page. 

5.  All papers must use the Chicago Manual of Style, 16th edition using footnotes. (Two copies
are available in Ganus 125 and others are in the Brackett Library.) 

a. Papers which do not follow this guide will be subject to revision and may be
disqualified at any point in the editorial review process. 

b. Footnotes are required. Footnote numbers come after the period (or other relevant
punctuation such as quotation marks) at the end of a sentence, “like this.”1

c. All footnotes should be in 10 pt. Times New Roman, sequentially numbered
throughout the paper, and flush with the left margin.  Single space between
footnotes. 

d. Bibliographies and/ or Works Cited pages are not required. 
6.  Authors will be notified of their acceptance/ rejection for the journal by the end of March. 

a. All authors must make all editorial changes required by the editors & editorial
boards to be eligible for publication.  

1 This is where your footnote should be placed. 


