
To Print on Letterhead 
 
If you have a two or more page report, follow these directions to print the first page on 
letterhead and the remaining pages on plain paper.  Put Letterhead in top paper feed  on 
Printer with letterhead face up so you can read it. 
 

Step 1  -  Select Print from File Menu                     
 

Step 2  -  Select Paper Feed from Copies & Pages           
 
Step 3  -  Select First Page from – Tray 1 (Manual) 

                                                                 
 

Step 4  -  Select Remaining from – Tray 2  
 
Step 5  -  Push Green Button on Printer. 
 
 


